[Ipunoxxenue 7

K YYETHOU ITOJIUTHKE,
YTBEPKICHHON PUKA30M
OI'bY3 LUI'ud Ne40 ®MBA
Poccun

Ne 29-0 o1 30.12.2022 .

Iopsaok npueMKkH, XpaHeHUs, BbIIAYH
U ClIUCaHMsl OJIAHKOB CTPOrOM OTYETHOCTH

1. Hacrodummii nopsaok ycTaHAaBIMBAaeT IpaBUiIa IPUEMKH, XPAHEHUS, BbIJAUW M CHUCAHUSA
0JIAaHKOB CTPOTOM OTYETHOCTH.

2. [lomyyath OaHKHU CTPOrOi OTYETHOCTH UMEIOT NPaBO PaOOTHUKH, 3aMeEIlA0INe JODKHOCTH,
KOTOpBIE TPUBEJCHBl B IIEPEYHE, YTBEPXKIAEMOM OTIEIBbHBIM pPACIOPSAUTEIbHBIM aKTOM
PYKOBOJIUTEIIS.

3. C paboTHHMKaMM, OCYILECTBISIOLIMMHU IOJIY4YEHHE, BbIIAdy, XpaHEHHE OJIAHKOB CTpPOroil
OTYETHOCTH, 3aKJIIOYAIOTCS  JIOTOBOPHI O  IOJHOM  MHIMBUAYAJbHOW  MaTepHaIbHON
OTBETCTBEHHOCTH.

4. bnaHku CTPOroil OTYETHOCTU IMPUHUMAIOTCS PAOOTHUKOM B HPUCYTCTBUM KOMUCCHM IIO
MOCTYIUICHUIO W BBIOBITHIO aKTUBOB. Kommccusi TpoBepsSieT COOTBETCTBHE (DaKTUUECKOTO
KOJIMYEeCTBA, CEpUH M  HOMEpPOB OJIAaHKOB JIOKyMEHTOB  JaHHbIM, YKa3aHHbIM B
COINPOBOJUTENIbHBIX JOKYMEHTaX (HAaKJIaJHbIX WU T.I.), U COCTaBISET AKT NPUEMKH OJaHKOB
CTPOrOi OTYETHOCTU. AKT, YTBEPXJECHHBIH pPYKOBOAMTEIEM, SBIISETCS OCHOBAHUEM JUIS
NPUHATUS pAOOTHUKOM OJaHKOB CTPOTOM OTYETHOCTH.

5. AHanmuTHYEeCKUH ydeT OJaHKOB CTPOToil OTYETHOCTH BEJIEeTCS B KHUIe ydeTa OJIaHKOB CTPOTOi
oruetHocTu (¢. 0504045) mo BHaaM, cepusiM U HOMEpaM C YyKa3aHHEM JaThl IOJy4YEHUs
(BbLIauM) OJIAHKOB, YCJIOBHOW LIE€HBI, KOJMYECTBA, a TaKXe C MPOCTaBIECHUEM IOANUCH
noJiyyuBlero ux juna. Ha ocHOBaHMM JaHHBIX O NPUXOLY U pacxoay OJaHKOB CTpPOroit
OTUETHOCTHU BBIBOJUTCS OCTATOK Ha KOHEI] IEpUOJIa.

Knura pomkHa ObITH NpoOIIHYypOBaHAa M ornedyaraHa. KonuuecTBO JIMCTOB B KHUIE 3aBEpsETCS
PYKOBOIUTENEM U YIIOJHOMOYEHHBIM JOJKHOCTHBIM JINLIOM.

6. brnanku cTporodl OTYETHOCTH XpaHATCS B MeTaumueckux Imkadax u (wm) ceiidax. Ilo
OKOHYaHUU paboyero JHsA MecTa XpaHeHus1 OJJaHKOB ONeYaThIBAIOTCS.

7. BHyTpeHHee TmepemenieHne OJaHKOB CTPOTOM OTYETHOCTH odopmisieTcss TpeboBaHUEM-
HaknaaHou (¢. 0510451).

8. Crircanue (B TOM 4HCIIe HCIOPYEHHBIX OJAHKOB CTPOTOM OTYETHOCTH) MPOU3BOJIUTCS MO AKTY
0 crucaHuu OJaHKOB cTporoit otyetHocTH (. 0510461).
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